
Module 12: Deploying and Managing Microsoft Office 
and Microsoft Store for Business Apps 

Lab A: Deploying Microsoft Office (VMs: 20695D-LON-DC120695-LON-
CL1, 20695D-LON-CL2, and MT17B-WS2016-NAT) 

Exercise 1: Using the Microsoft Office Customization Tool (OCT) to 
customize a Microsoft Office 2016 deployment 
Task 1: Create a customized Office 2016 deployment file by using the OCT 
1. On LON-DC1, on the taskbar, click the Windows icon. 
2. On the Start screen, type Cmd. 
3. In the Search column, right-click the Command Prompt item, and then click 
Run as administrator. 
4. In the Administrator: Command Prompt window, type E:, and then press Enter. 
At the command prompt, type the following command, and then press Enter: 
cd e:\Labfiles\Office_Professional_2016 
5. At the command prompt, type the following command, and then press Enter: 
setup.exe /admin 
6. After the OCT opens, in the Select Product window, ensure that the Create a 
new Setup customization file for the following product radio button is selected, 
and the Product name window displays Microsoft Office Professional Plus 2016 
(64-bit), and then click OK. 
7. On the Welcome page click the Setup node. 
8. In the Organization name text box, type Adatum. 
9. In the left pane, select the Licensing and user interface subnode. 
10. In the details pane, verify that the default Use KMS client key radio button is 
selected. 
11. Select the I accept the terms in the License Agreement check box. In the 
Display level drop-down list box, select Basic. 
12. Select the Completion notice check box. 
13. Select the No cancel check box. 
14. In the left pane, select the Office Security settings node. 
15. At the bottom of the details pane, click the Unsafe ActiveX initialization drop-
down list box, and then click Do not prompt and disable all controls. 



16. In the left pane, click the Modify Setup properties item. 
17. In the details pane, click the Add button. 
18. In the Add/Modify Property Value pop-up, in the Name text box, type 
HIDEUPDATEUI, in the Value text box, type TRUE, and then click OK. 
19. In the Features area of the console tree, select the Modify user settings item. 
20. In the settings tree in the middle pane, select and expand Microsoft Office 
2016, expand Privacy, and then select Trust Center. 
21. In the details pane, double-click Disable Opt-in Wizard on first run. In the 
Disable Opt-in Wizard on first run Properties dialog box, click Enabled, and then 
click OK. 
22. Return to the settings tree in the middle pane, and under Microsoft Office 
2016, scroll to the last folder, and then select First Run. 
23. In the details pane on the right side, double-click Disable First Run Movie. 
24. In the Disable First Run Movie Properties dialog box, click Enabled, and then 
click OK. 
25. In the details pane on the right side, double-click Disable Office First Run on 
application boot. 
26. In the Disable Office First Run on application boot Properties dialog box, click 
Enabled, and then click OK. 
27. In the left pane, select the Set feature installation states item, and then in the 
details pane, expand Microsoft Office. 
28. In the Microsoft Access node, click the disk icon. In the drop-down menu, click 
Not Available. 
29. Repeat step 28 for Microsoft Publisher. 
30. In the top bar menu, click File, and then click Save. 
31. In the Save as pop-up window, in the File name text box, type:                
\\LON-DC1\labfiles\Office_Professional_2016\Updates\AdatumOffice.msp            
and then click Save. 
32. Click File, and then click Exit. 
33. In the pop-up window that displays, Do you really want to quit now?, click 
Yes. 
34. On the desktop, on the taskbar, click the File Explorer icon. 
35. In Microsoft File Explorer, browse to 
E:\Labfiles\Office_Professional_2016\Updates. 
36. In the Updates directory, verify that the AdatumOffice.msp file displays. 



Results: At the end of this exercise, you should have created a customized Office 
2016 deployment file. 

 
Exercise 2: Deploying a customized version of Office 2016 
Task 1: Connect to network share as an authorized user and deploy Office 2016 
1. Switch to LON-CL2. 
2. On the taskbar, click the Windows icon. 
3. In the Search box, type cmd. 
4. In the Search column results, right-click Command Prompt, and then click Run 
as administrator. 
5. At the command prompt, type the following commands, pressing Enter after 
each line: 
Net use x: \\LON-DC1\Labfiles\Office_Professional_2016 
X: 
Setup.exe 

Note: In a few moments, the Microsoft Office installation window opens and 
begins to install Office 2016. Since you used the Basic option in the OCT, the 
progress displays without the ability to cancel. After approximately 15 minutes, 
the installation will complete. 

6. In the Microsoft Office ProPlus 2016 window, click Close. 
7. On the desktop, on the taskbar, click the Windows icon. 
8. On the Start menu, expand Recently added. 

Note: Notice that all the Office 2016 apps are installed except for Microsoft Access 
and Microsoft Publisher. 

9. Scroll down further, and then click Word 2016. 
10. In Microsoft Word, on the Recent page, double-click the Blank document 
icon. 

Note: You can begin typing, and the First things first window does not appear. 

11. Close all open windows. 

Results: At the end of this exercise, you should have successful installed Office 
2016 from the .msp file. 



Exercise 3: Customizing deployment of Office 365 ProPlus using the 
ODT 
Task 1: Download and extract the Office Deployment Tool 
1. On LON-DC1, click Internet Explorer from the taskbar and go to 
https://www.microsoft.com/en-us/download/details.aspx?id=49117 and click 
Download. 
2. On the download bar, click Run. 
3. In the dialog box, check the box beside Click here to accept the Microsoft 
Software License terms and click Continue. 
4. In the Browse For Folder dialog box, browse to E:\Labfiles\ODT and click OK. 
You will need to click Make New Folder to create the ODT folder. 
5. Click OK after the files are extracted successfully. 
6. Close Internet Explorer. 

Task 2: Modify the ODT configuration file 
1. On LON-DC1, click File Explorer on the taskbar and navigate to 
E:\Labfiles\ODT. 
2. Right click the configuration-Office365-x86.xml file and point to Open with and 
click Notepad. 
3. Read the remarks at the beginning of the file and then edit the file as follows: 
Right below the first instance of <Configuration> insert the following line: 
<Add SourcePath=”LON-DC1\ODT”> then change the line 
<Product ID=”VisioProRetail”> to read 
<ExcludeApp ID=”Publisher”> then change the line 
<!-- <Display Level=”None” AcceptEULA=”TRUE /> --> to read 
<Display Level=”Full” AcceptEULA=”TRUE /> 

Note: Note that you have to remove the remarks codes from the beginning <!-- 
and the end of the line --> so that the instruction will be executed by Setup.exe. 

4. Click File and then click Save. 
5. Close all open windows. 

Note: Normally, at this point you would open a command prompt to the directory 
where you extracted the ODT setup and configuration files and run Setup.exe 
/download configuration-Office365-x86.xml to download the Office 2016 
installation Click-to-Run media.  



Once that completes, you would connect to the shared folder from the client 
computers and run Setup.exe /configure configuration-Office365-x86.xml to 
install Office 365 ProPlus from the deployment share according to the 
configuration in the XML file. Due to time constraints you will end the lab now. 
Keep the virtual machines running for the next lab. 

Results: At the end of this exercise you will have downloaded and extracted the 
ODT and modified the default XML file to customize Office 365 ProPlus 
deployment. 

 

Lab B: Deploying apps using Microsoft Store for Business 

Exercise 1: Configuring Microsoft Store for Business 
Task 1: Assign admin roles 
1. On LON-DC1, open Internet Explorer and go to 
https://businessstore.microsoft.com/en-us/store. 
2. In the top right corner of the page, click Sign in and sign in as the student 
account the instructor created at the beginning of the module. 
3. Click Manage, and then in the left pane click Permissions. 
4. In the details pane, click Assign roles. 
5. In the Assign roles to people window, type your student credentials into the 
Enter a name of email address field. 
6. Check the box beside Admin and click Save. 

Task 2: Create a new collection and add an app to it 
1. On the top menu bar, click Adatum. 
2. Click Add collection. 
3. In the Give this collection a name field type your name as the name of the 
collection. 
4. Under the Translator tile click Add to add that app to your collection and then 
click Done. Note that your collection now appears in the Adatum private store. 

Results: At the end of this exercise you will have assigned the admin role to a user 
and created a collection and added an app to it. 

 
 



Exercise 2: Deploying an app with Microsoft Store for Business 
Task 1: Add an app to the Adatum private store 
1. On the Microsoft Store for Business page, click Shop for my group. 
2. Click the tile on one of the Free apps. 

Note: Collaborate with the other students to ensure everyone is selecting a unique 
app. 

3. On the app information page, click Get the app. 
4. On the Thanks for your order page, click Close. 

Task 2: Add the new app to your collection and assign it to a user 
1. Click the Manage link on the top menu bar. 
2. In the left pane, click Products & Services and then change to Table view. 
3. On the Apps & software tab, locate the app you just added and click on the 
three ellipses on the far right of it and then click View license details. 
4. On the lower part of the license details page, click the Private Store Collections 
tab. 
5. Use the slider controls to add the app to your collection. 
6. Click the Adatum link on the top menu bar. Note that the app now appears in 
your collection. 
7. Click the tile of the app you just added, and then click the link to Assign to 
Users. 
8. In the Assign to people window, add your student ID and click Assign and then 
click Close. 

Task 3: Install the assigned app 
1. Connect to LON-CL1 and log on as Abbie with a password of Pa55w.rd 
2. From the taskbar, open Edge and go to http://office.com 
3. Sign in to Office 365 with your student credentials. 
4. In the Stay signed in dialog box click Yes. 
5. Close the Get your work done with Office 365 tutorial window. 
6. Click the Outlook icon and choose your language and time zone, and then click 
Save. 
7. In Outlook web app, click Other inbox and double-click the email from 
Microsoft Store to open it. You may have to click here to enable blocked features. 
8. In the email click Get the app link. 



9. In the Let’s get you signed in window enter your student logon name and click 
Next. 
10. Enter your password and click Sign in. 
11. In the Use this account everywhere on your device window click Yes and then 
click Done. The Store will open in a separate window. 
12. In the Store window click Install. The app will begin to download and install. 

Results: At the end of this exercise you will have added a new app to your 
collection in the private store and assigned it to a user. 

Task 4: Prepare for the end of the course 
When you finish the lab, revert the virtual machines to their initial state. To do 
this, complete the following steps: 
1. On the host computer, start Hyper-V Manager. 
2. In the Virtual Machines list, right-click 20695D-LON-DC1, and then click Revert. 
3. In the Revert Virtual Machine dialog box, click Revert. 
4. Repeat steps 2 to 3 for 20695-LON-CL1, 20695D-LON-CL2, and MT17B-
WS2016-NAT. 


